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IilTRODUCTION

tIoRD PERFECT ls an eaay to uae uord processor for
the Anstrâd ratge of conputera. It allolts you to
wrtte texÈ ând 8ee 1t oû the acreen exactly as you
nlght rrlsh lt prlnted. Text cân be 6tored on elther
dlsk or tape.

A prlnter ls necessary if you uant to Prlnt out your
text, but I{IoRD PERFECT ls very sultable for slnpJ.y
6torlng, rearrangLng and dlsplaylng text,

LOADII{G WORD PERFECÏ

To load ltloRD PERFECT:

type RInl iflP' and press EltlTB

When WoRD PERFECT has loaded the tltle acreen vlll
be dlsplayed - press SPACE to contlnue. Next you
will be pronpted to enter the 11ne length, page
length and nrnber of sklp llnes - how nany
characters are prlnted on each llne, how nany llnes
are prLnted on êach page and how nany llnes ehould
be sktpped between pagee uhen continuous statloDery
ls belng u6ed. Most prlnters wlll prlnt l0
charactera per lnch across the page ând 6 llnes to
the lnch dovn the page.

Press EIùlTR Èo accept the default value dlsplayed,
othernlse type ln your own value and press BITR.
If you are uslng coDtlnuoug stationery, the nrûber
of prlnted 1lnes plus the nunber of llnes to be
sklpped ehouJ.d equal the length of the paper (ln
llnes).

If your conputer has a key narked RBTT BI{ then you
can use lt lnstead of EttER lf you prefer.
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GETTIilGSTARÎED

Nos you can start uslng WORD PERFECT. F1rst, you
should fanlllarl6e yourself wlth the lndicators at
the top of the acreen:

Ii80 rneans that the lrldth of the page ts 80
characters (of courae, you Dlght have aelected a
dlfferent 1t ne length).

COLI and LftrEl tell you where the cursor lB nlthin
the text area. These will charge as you type.

LI232 neans that there are 232 lines left belol' the
botton of the screen. There are 255 llnes ln all
(unleee you choose a line length greater than ll7
characters), IIORD PERFECT allowe you to eDter about
four A4 pages of text,

SC and SL indicate the poslt{on of the top left hand
corner of the acreen in relation to the current
page.

The second llne of the dlsplay ls uaed to lndicate
the posltlon of the left and rlght narglDa, tab
settlnge, and whether text typed w111 be underllned.
Square brackete ([ and l) show the nargln posltlons;
plus slgne (+) lndlcate tab settlngs. The rest of
the llne ls filled wlth dashes (-); nhen underllning
i8 on, they becone double dashes (-). Text typed
wlth underllnlng on appears underllned on the acreen
and can be prlnted underlined on nost prlnters.

WORD PERFECT starts up ln 40 colunn node, but you
can sultch to an 80 coltûn dlspJ.ay by preasl.ng
COITBOL-X. When you change the ecreen node your
Èext, nargln settings, and tab settlngs are
unaffected.
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WRITIIIG ANO EDlTIilG lEXÏ
Now leÈrs try rùrltlng sone text - Press @PY to
tâke the cursor to the top left hand corner, then
type a fen sentences.

If the llne length is greater than the rlldth of the
screen (ie. 40 or 80 charactera, dependlng on the
dlsplay node) then when the cursor geta c1o6e to the
edge of the 6creen, the page wlll scroll ln the sane
way Èhat the carrlage of a typesrlter oovea' Wheû
you approach the rlght hand nargln (narked by I on
the second J.1ne) a 'bellr sounds (agaln, Èhl8 1s
nuch the sane aa rllth a typewrlter). You could 8o
onto the next llne by pressing BIfTER. now, but 1tr 6

eâsler to contlnue typlng and let the progrân nove
the cursor to the start of the n€w line. If you are
in the nlddle of a word when thls happens, the uhole
word s111 be reposlÈloned at the start of Èhe next
llne - you canr t do that ulth a typelrriter!

Errors can be corrected very easlly uslng the cursor
keys to nove the cursor, and then tyPlng over the
lncorrect letters. The character to Èhe left of the
curaor can be deleted by pressing the DEL key, and
you can lnsert spacea by pressing CIÀ. To delete
the character beûeeth the cursor, press ehlft-D8l.

Most other keys work as you would expect, excepÈ
thLft-EtùTB. nhlch wlll return you !o the slart of
the current llne lnstead of to the next llne.

Experlnent untll you are fanlllar wlth the operati.on
of the various keys and notlce the changes ln Èhe
lndlcators at the top of the screen as you ttove
around the page.
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Uslng the sblft
keya enables you

chl.ft-LBFI

shlft-tIGEI

shlf t-mtx

.hl.f t-lrP

key ln couJunctlon nlth the cursor
to nove grrlftly about the text:

novea the cursor to the next
tab posltion
Eovea the cursor to the
prevlous tab posl tlon
novea the cursor to the botton
of the page
Doves the curaor to the end of
the prevlous page

You can also uge lAB to nove to the next tab
positlon and ahtft-T,ll8 to rove back to the prevlous
tab po81t1on.

Preee OoN1?OIÆ to nove the cursor to the start of
the next paragraph.

ADYA]ICED EDIÎIXG

Many keys operate ln a speclal way lf they are
pressed ln conjunctlon wlth the COIIIROL or SEIFI
key. Before golng lnto deta11 about the comande
avallable 1t slll help to underatand a llrtle ebour
hoIJ WoRD PERFECT uork8.

Flrsr of aLl, lloRD PERFECT rhlnks of nords as
strlûgs of châractera separated by a slngle space.
If you have tuo or more nords shlch you do not nlsh
to be Bpllt you should Joln then slth a shlfted
space, that 1s a apace typed l,lth StrIFT depressed.
Shlfted spacee are dleplayed as a small dash llnklng
the trro rrord6, but they are converted to ordlnary
spacee when they are prlnted.
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Secondly, WORD PERFECT recoguisea paragrapha by
looklng for the slngle blank llne lt betueen.
Flnally, iIoRD PERI'ECT ldentlfles the end of text by
looklng for trùo or rDore conêecutlve blank llnee.

II{SEBTI}IGTEXT
You cen insert a llne by presslng COI{IBOL-Dolltf . All
llnes fron the cursor onwarda rrlll nove doun to rûake
roon for the retÙ llne. The ll.ne inserted 1s ln fact
the last llne of the text area, and u111 norBally be
blank, unlese DELETE LINE (eee belor) hae prevlously
been used. If the llne 1sû't blank you can cleer 1t
by presslng COItIROL-Ef,tTr,

You nay wlsh to lnsert eddltloDâl text ln the nlddle
of a llne. The CLl' key noroally allove you to
1n6ert additlonal characters ln the nlddle of a llne
only when there ls apace at the end, hovever
presslng CONTBOL-CLB. opens up an eDtlre blank l1ne
startlng fron the cureor poeltlon. You can preas
COIITBOL-DEL to get r1d of any extra spacea nhlch
renaln after you have nade your lnsertlon - thls
refornats the current paragrâph (see page 8).

DELETI}IG LIXES
You can delete au entlre llDe by poeltlonlng the
cursor anywhere on the llne and presslng COffiTOL-ûP.
Any text below the cursor scrolla up to ftl1 the
gap. The llne rdeletedr le trot totally lost, but
transferred to the botton of the text area - very
useful lf you nake a nlstake, becauee you can
rêlnatace it using COIIAOL-InII ( eee above).

roYmc BLOCKSOFIIXT
1o transfer one or nore linee of text froD one part
of the docunent to another, posltlon the curaor on
the flrst llne of the paragraph or block of text to
be noved and prese O0nAOL-UP uûrll â11 of the llDes
to be noved have dlsappeared. Non po8ltlon the
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cursor uhere you n19h the llnes to reappear and
press OoItTROL-DOïtr untll all of the l1nes have been
retrLeved.

COPYIf,G BLOCKSOFTEXT
Tô repllcate (copy) the current cursor 1lne, press
GOf,ItrOL-n. The remalnder of the text w111 nove down
one 1lne to nake rooE. If there ls no space left
the connand wlll be lgûored.

To copy a block of text, posltion the cursor on the
flrsÈ line of the block and press COtr:3OL-R. Not,
presa CONTROL-ûP to send the dupllcate ltne to the
botton of the text area. Repeat this sequence unt1l
each l1ue tn the block has been copied. Flnally,
posltlon the cursor !ùhere you l'lsh the coPy to
appear aûd press COÙTIOL-DOIJII untll the block is
conple te.

ERAEIIIGIEXT
To erase a slngLe llne of text (fron the cursor
posi tlon) prese GOllllOL-BIflER.

Prese Gol|lnol,-tr to erase all the text ln oeaory. To
avold nlstakes WORD PERFECT wlll ask you to confirn
your lntentlon. Take care with thls function
because lt ls lrreverelble !

SEITITGTABS
?o set a tab, take the cursor to the desired column
aod preaa COI|IBOL +. Tab posltlons ere narked by +
slgns ou the node llne. To cancel a tab setrlng
Dove to the tab posltlon then preas COXIBOL +. You
can clear all tabs by presslng COrBOL-IA'B.
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TARGII|SETNilG
Inlttâ11y, the left aûd rlght narglna are at the
edges of the page. Honever, you nay I'lsh to change
the nargln settlngs aa you nrlÈe your text, perhapg
to indent a sectlon of the docurûent. Chaûglng the
nargln settlnga does not affect text already typed,
though lt doee lnflueoce refornattlng (see below).

To set the left nargln, nove the cursor to the
required column, and press COùl!OL-[. If you want
to set the rlght nargln the sane dlatance fron the
right hand edge press COtrTfOL -. Otherrlae, to Bet
the rlght nargln nove the cursor to the approprlate
column and press COf,lBOL- | .

If you press shLfr[, the left nargln w111 nove one
space left. Shift-l operatea sinllarly, but movea
the rlght nargln to the rlght.

The nerglns are reaet to the edge8 of the page when
you type OOIIIIOL-B.

CEXTRI]IGTEXT
You car ceotre a single l1ne of text betveen the
narglne by posltloîlng the curaor on the llne and
preeslng Oolttlol.
cenrrlng press COITTOL (, whlch lefr Justtfles the
text on the cursor llne.

RTGHÎ JUSTIFYITG ÎEXT
To rlght lustify the current paragraph (le. pad the
text out nlth spaces Bo thât the rlght Dargin 18 not
I raggedr ), press COXt?OL-J.

BEFORTATTIIIG TEXT
Preas OOËIIOL-DBL to refornât the current paragraph
ao that redundant spaces are removed, and as nany
conplete rrorda as possible are fltted onto each
1lne. Reformattlng etarta froD the curaor posltlon
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and operates only on text wlthln the nargins - text
outslde le lgnored, so b€ careful hol you use thls
functloû 1f you have changed the nargln 6ettlugs.
Sonetlnec you may want to retaln nultlple epaces
befireen vords - lf so, uee shlfted spacee lnstead of
ordlnary spaces slnce these are not renoved durlng
reforûa ttlng.

cHAltGDtG GOLOURS
To change the display colours prees CONIÎOL-I.
Enter the colour nrnb€rs for the lnk (foreground),
paper ( background) and border colours ltheû
requeeted.

The colour codes are shorro belorù:

0 - Black
I - BIue
2 - Bright Blue
3-Red
4 - Magenta
5 - Mauve
6 - Brlghr Red
7 - Purple
I - Bright Mâgenta
9 - Green

l0 - Cyan
1l - Sky Blue
12 - Yellow
13 - Whi te

14 - Pastel Blue
15 - Orange
16 - Plnk
17 - Paetel Magenta
18 - Brlght Green
19 - Sea Green
20 - Bright Cyaû
21 - Llne Green
22 - Pastel Green
23 - Pastel Cyan
24 - Brlght Yellov
25 - Pastel Y ellort
26 - Brlght whlte

CHATGIilG lHE PAGE SIZE
To change the nldth, length and nr.mber of sklp l1ne8
on a page, press COItTROL-IJ, then tyPe the required
values (to retaLn ân exlatlng valuer lust Press
EXTEB). Text you have already typed n1ll be
redlsplayed on the screen accordlng to the nldth
selected, and wl11 need reforûatting.
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The Page rrldth can alao be altered uslng COÙTIOL-A.
In thls caee, Lf the nen page wldth ls greeter th6n
the old one, each llne n111 be padded out vtth
aPâces. Hovever, lf the neir page width lg leas than
the old one then the lfues ntl1 b€ trurcated - ao
you thould nornally use COfTROL-ll lnstead.

When you use COITIX.OL-A or @llllOL-Y, the left and
rtghÈ narglns are reaet to the edges of the page,

C}IATGECASE
Press SOXtAOL-€ to change the case of th€ character
under the curaor - lorer case characters becone
câPital letters aud vlce-versa. The cursor noves to
the right, ready for the next character,

FITD
You can gearch for occurrencee of a speclfied word,
phrase or strlng of characters. To deflne the
string you wlsh to search for, press GOf,tAOL-D and
type ln the requlred text strlng folloned by EXltsR.
To find the strlng that has been deflned, type
OOXIf,OL-F. Thle cauees a search fron the current
cursor posltlon onvards, If the strlng 1e found the
cursor 1a posltloned at that locatlon; lf 1È ls not
found then nothlng happens and the cursor atâys
lthere 1t ie. To flnd a subsequent occurrence of the
atring, press O0*llOLr-F agaln.

UIIDERLTXIXG

Underllnlng le selected by presslng COflAOL-U and ls
lndicated by a row of double dashes on the second
llne. All text that 18 typed w111 appear underllned
and i'111 be prlnted underllned on noat prlntera. To
stop underllnlng type COf,TAOI-|, agaln.

Text already entered can have underllnes added or
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renoved by posltlonlng the cursor and pres8lng
shlft-O (zero). The curaor w111 oove to the rlght,
ready for the next character.

Note that underltnlng the spaces betreen uorde jollls
the worda together 1n the aane way as lf you had
typed a shlfted epace,

SAVIXGTOTAPEOR DIIK

To save a text file, posltlon the cursor at the eûd
of your text (or on the last llne you ulsh to have
eaved - aavlng operatee fron the ôtart of text to
the current curaor l1ne) and prees oort?ol-s. The
screen w111 clear and you wlll be aeked to enter a
fllenane.

Type 1n the flLenane (up Èo 8 characters) and press
EXtlB.. The tert rr111 then be saved.

When a tspe or dlsk operatlon hae already taken
place future pronpts ltlll autoûâtlcally lnclude the
fllenane last uaed. Prees EXIBI to keep the same
oaEe, or else type lE a ûert aâne.

LOADII'G TEXÎ FILES

To load a text flle from tape or d1sk, presa
O0IIIOL-L, Enter the fllenane and press ltlER.

The flle wlll be loaded lnto
at the toP. Any exlsttng
!{arglne and tabs v111 be
prevalllng when the flle ras

the text area, atartlng
text nll1 be deleted.
aet to the condltlons
ssved.
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NERGIXGTEXÎ

To merge text fron tape or dlsk lnto the text
already lD nemory, nove the curaor to the posltlon
at vhlch the flle should be lneerted and prees
COtrfOL-l{. Type the fllenane and preee EXTIR,

The file wlll be loaded lnto the rrorkapace starting
at the curaor positlon, and lJorklng down the text
area. Text already in place w111 be ovenrltter.
Tabs 1111 be aet to the condltlons prevalllng uheD
the nerged flle was sâved, thowh narglns slll be
unaffected.

Text of a knowo length can be lnserted lnto the
current f11e I'lthout overnrttlng ex{stlng text 1f
space le reserved for lt by leavlng blank Ilnee.
You nlght, for exanple, nerge a nane and addresg
lnto a atâûdard letter.

CATALOGUII{G FILES

To catalog the flles or a tape or dlek, preaa
coilaol.-c.

PRIXTIXGTEXÎ

When you are ready to prlnt out your textt poaitton
the curaor on the last l1ne you slsh to be prllted
and prees COXÎTOL-P. Prlnting operates fron the top
of text down to, and lncludlng, the current curaor
l1ae.

Presa l lf you are ue{ng elngle eheets or X for
contlnuoua statlonery. If you anaver I, prlntlng
w111 peuae at the end of each page to allow you to
change the paper - press SPACE to continue,
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Underlined texg ulll not be printed as such unless
underllnlng ls selected at the tlne prlntlng takes
place. Thie neans that you can hlghllght text on
the screen wlthout being forced lo print it out
underllned.

If the paper fails to feed between llnes so thaÈ
each ltne tê prlnted on top of the previous one
there ls a simple solutlon, Press ÇOFlîOL-l (note
the 1 whlch appears on the top line), Now a
llnefeed character w111 be 6enÈ to the prlnter at
the eod of each llne. To cancel Èhls feature Press
CoI{IBOL-Î â second tlne.

Further prlnter lnforûation ls given ln Appeodlx B.

EXITTO BASIC

To exl t I{oRD PER-FECT
conrBol-8.

To restart WORD PERFECT

end return to BASIC, press

type lIrI and Prees BNIER.
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APPBXI,IX A: STIBCT^I. FI,XCTIONS

These connanda are rlot covered ln the naln pârt of
thls naDuâl becauae they n111 be used only by a
minorlty of users.

I'OIXSPACE SCIOIIING

If you prees O0XtAOL-Î, the entire text area s111 be
rotated ao that the current cursor l1ne ls at the
top. Thta Ls pertlcularly useful when uslng
functloEs such as SAVING atrd PRINTING, ïh1ch operate
fron the top of text doren to the curgor posltloo.

^nP^{crxc ooLtrfrs oF rxFotËalrox

Presslng COXTAOL-IIGEI causes the entire block of
text belou and to the right of (and Lncludlng) the
cursor to nove outïards towarda the right hand edge
of the page. The last châracter (or space) or each
llne reappears ln the curaor coluDn - lt 1s as lf
the block has been rotated.

Presslqg O0IÙIAOL-LEFI aleo rotâtes the block, but ln
the oppoalte dlrectlon.
colr.nns of flgures or other datâ - you cân nâke the
colrûûs closer together or further apart, or even
chaûge the order of the colrrns.
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APPBIDIX B: PRIùlTB II{PioBUATIOI

UTfDBBLTTTE AXI' POÛND SIGII
Most prlnters aLlov you
underllnes by sending
(ASCII 8) followed by
(ASCrr 95).

cF^r CIEIIS
to underllne. WoRD PERFECT

a backspace charac ter
an underline cha rac ter

If you prees COIIIBOL-V you can select dlfferent
character codes for the underllne and pound slgn.
You can enter a sequence of up to 8 bytes lrhlch
generate a pound slgn (enough, for exanple, to allow
you to send an e{rcape aequeoce to aone printers
trhlch have eeveral character aets). Values should
be entered ln declnal, with zeroes for unused bytes.

cot{lRol. c[atacrÏSs
You can output a aequence of coutrol bytes to your
prlnter lf you press COmROL-{, Type the requlred
bytes as declnal nunbers separated by comaa and
press BI{18R. For exanple, enterlng 27,69 (ESC-E)
w1ll select enphaslsed node on Epson and conpatlble
prlnters.

WoRD PERFECT also allons you to send control bytes
ât the beglnnlng of any 1lne. Just losert a l1ne
whlch beglns nith .G* and follow lt sith a list of
ASCII values separated by connae, eg:

,e, 27 ,69

Becauae control l1nes appear on the acreen but not
on the Prlnter, a acreen page w111 no longer be
equlvalent to â printed page.

OTf,EB TIO1TS
The Anstrâd printer port 18 7-b1t, end allows only
character codes fron 0-L27 Eo be sent. Thls nay
prevent the use of sooe printer features.
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SUNNARYOFCONTAXDS

gBrI4tD ttnclrog

c(naoa rBrS
co?l
CIÂ
DEL
FI'B
tÀa

T'P
DOrl
I,AFI
RlCEl
DBL
Erft4
fÀa
0
I
I

ùovê curaor àround
rova to èop of tert
inaârt chârÀctôr rt cursor posltion
Aelcte charrctêr èo lcf! of curaor
ûove to stÀrt of nett llnê
ûovê Èo nert tàb

Dqva to cnd of Prevloua Pag€
rove to end of current pagê
Dovê to Prevlour tâb
rova to nêxt trb
dalêtê châractcr at curao!
ûove to !tâ!t of curtGnt llnê
DOVê tO PrêVIOUA tab
toggle rhether curtent chârâctef undêrllnêal
aovê lêft dârgln out oDa coluDn
ûovê right eargi.n ouÈ ona coluûn

c(rnol. lt,Ictrds
nP
DOn
I.IFI
IIGAÎ
CIÀ
DAI,
EXTBR
TÀE
+
À
a
c
D
E
F
G
I
it
t
I
I
o
P
B
at
û
vr
I
I
I

deletê ltoe
inaert llne
rotat€ block of text to the lêft
rotùt. block of tort to thê rlghè
opên up blânt Ilne at curËor goaition
rêforDôt taxt froD curaor to eod of pôrôgnpb
dêl6té fror cursor Doritlon to enal of llne
clerr âll tlba
!êtlcIGàr tâb at curaor coluûn
âIt€r pâgc ridth
rêturn to 8Àslc
dlsplây dlak or tâ9ê câtà1o9
dêflnê aêÀrcb str.tr.g
lat rârgina to êilgê of P!9êflntl d.flr.al .tring
goto atârt of nort galâgruph
aât lnk, pâ9êr âôd boailcr colour!
rlght Ju.tIfy curr€nt p.ràgraph
load t€rt fil.
rêigê fllê into curr€nt t€rÈ froo curaoa IID6
êlallê âll têxt
olrtput bytra to printêr
prlnt têxt to curso! lln.
rêpllcatê cùrrêrt lin€
savê taxt to curlor llDê
rovc cutrant llna to Èop of t€rt
to99l. uôd.rllr. !.od. onloff
aêt up unôarllne ÂnA gound al.gn
a.t p!96 eldth, I€ôgth lôd sklp
êrchaîgê batvêan l0 aîô 80 coluôr ûodaa
rat' l€lt ârgin âl currênt colrDn
lst rl,ght ûargln rt curr.nt colurn
s6t r.rglns lynoctrtcôIly
côntle têlt on IIne
lêft lultify t6xt oo lln.
togglc thc cale of cu!!€nt chlràctêr
llDc-f.cd togglo

tI
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